Annex D: MFA project budget
[Information: This annex includes a) the template of the overall budget of the supported initiative, b) the template for the Danish contribution budget, and c) guidance on how to fill out the templates]
[Instruction: Add rows or columns as needed. Once filled out, the highlighted text should be deleted. The template for the Danish contribution MUST be filled out by the MFA unit]

D.1 Summary of the partner’s initiative budget [foreign currency]
	[Partner name]
	Year 1
	Year 2
	Year 3
	Add as needed
	Total 
(Foreign currency)
	Total
(DKK)

	Partner initiative/outcome area 1
	
	
	
	
	
	

	Partner initiative/outcome area 2
	
	
	
	
	
	

	Partner initiative/outcome area 3
	
	
	
	
	
	

	…
	
	
	
	
	
	

	[Corporate/management budget, if separate]
	
	
	
	
	
	

	
	
	
	
	
	
	

	Total
	
	
	
	
	
	

	
	
	
	
	
	
	

	Revenues (or main funding sources)
	
	
	
	
	Total
	

	Partner’s own revenue
	
	
	
	
	
	

	Donor/funder 1
	
	
	
	
	
	

	Donor/funder 2
	
	
	
	
	
	

	Donor/funder …
	
	
	
	
	
	

	Total
	
	
	
	
	
	



D. 2 Danish contribution budget [DKK]
	
	Year 1
	Year 2
	Year 3
	Add as needed
	Total
(DKK)

	Outcome area 1
	
	
	
	
	

	Outcome area 2
	
	
	
	
	

	Outcome area 3
	
	
	
	
	

	Indirect costs
	
	
	
	
	

	[Technical assistance]*
	
	
	
	
	

	[Contingencies max 10%]*
	
	
	
	
	

	Audit**
	
	
	
	
	

	Total
	
	
	
	
	


 * Only if relevant. In case there is any consumption, it must be allocated to the specified budget line; ** Where partner is responsible for contracting audit, the cost is represented her.  



Guidance: Project budget
The detailed budget template should be used for all projects regardless whether they are projects under a programme or stand-alone projects.
When the MFA supports an existing initiative, the budget templates of the partner’s initiative and of the Danish contribution must be completed. The partner is expected to provide the unit with the full budget of its initiative including other donor contributions.  
The project can support a specific initiative the partner is implementing (project/programme budget) or a partner’s institutional budget (core contribution). Partners may have different budget structures. There is therefore flexibility regarding the project budget template as long as the requirements below are met:
· The Danish contribution budget must be in DKK as the authoritative figure. The partner budget may be in the relevant currency, and in that budget the Danish contribution may be converted to the same currency to better enable comparison.  
· In the presentation of the partner’s initiative budget, details about revenues/donor funding will depend on an assessment of relevance and information availability. Only the overall/headline amounts are needed. 
· In the presentation of the Danish contribution, the unit must show the funding modality (earmarked or core contribution), by either showing Danish funds as allocated to specific components of the partner budget or to the partner budget as a whole
· The budget must show the Danish contributions to an overall partner budget (headlines only)
· The overall partner budget should show allocations both per outcome (and output if feasible and relevant), or other main spending area, and funding sources with the respective amounts  
· The budget should indicate the allocation of the Danish contribution by outcome, or by other main programme area(s). Outcomes as defined in the Danish project document must be in alignment with the partner’s documentation, budget areas and results framework.   
· For unearmarked core contributions, the budget can show total annual allocations without indicating specific outcomes, but a distribution between direct and indirect costs must be clear. The underlying partner budget should however provide more details. For earmarked contributions, these must be shown as allocations to relevant outcomes and outputs and indicate specific outputs if this applies. 
· The budget should provide the breakdown of annual allocations of Danish contributions, total and by outcome (and outputs as relevant). 
In the preparation of the budgets, and if requested, partners must make supporting documentation available to the MFA to shed light on details behind the overall/headline budget amounts provided for the completion of the overall budget. This includes outcome-based budgets (and outputs if feasible and relevant). 
Some budget lines are optional, like contingencies. In line with Financial Management Guidelines: “The budget may contain a contingency to cover unforeseen expenses such as currency fluctuations. The contingency should not exceed 5% of the budget for total direct cost, excluding contingency, for smaller projects (less than 10 million DKK). For engagements above 10 million DKK which are implemented over more than two years, the contingency may be up to 10% of the budget for total direct cost, excluding contingency”.
If there is no partner documentation at the time of formulation (e.g., planned call for proposal), or if the documentation is inadequate, the unit should state the process for finally detailing and approving the budget during implementation (in this case, during the inception phase the implementing partner shall prepare a detailed output-based budget for each project in line with the Danish Financial Management Guidelines (FMG, Annex 2B).
A rule of thumb is that the unit must show as clearly as possible how the Danish funding contributes to the partner’s budget. 
For further information on budget development and templates, please consult General Guidelines for Financial management and the MFA unit’s Chief Financial Officer.
Guidance: Rio marker justification[footnoteRef:1] [1:  See the MFA Guidance Note on the Application of Rio Markers in Danish Development Cooperation] 

If the project contributes to climate change adaptation or climate change mitigation targets, and thereby contributes to meeting the 30 % target for climate financing, justification for the Rio marking should be provided by filling in the template below.    
Due to the Rio markers’ importance for tracking efforts to support climate action, they are quality assured both internally and through external experts. The justification for the Rio marking facilitates this process.
The justification should be based on evidence from the project document and outline the reasons and rationale behind allocating a given Rio marker and score. The assessment is made at project level. For projects under a programme, the assessment must be conducted for each project and summarised for the full program (the granular assessment, see Rio marker Guidance Note).1

	Adaptation Marker
	Justification Template 

	“Significant”, score of “1”
	[amount of budget (in DKK) allocated for this category] This project addresses [insert climate impact/risk here] by [insert adaptation immediate objective of the project here]. It does this by [insert specific adaptation actions here]. 
It is not the principal purpose, as the project is also focus on another objective of [insert immediate objective here].

	“Principal”, score of “2”
	[amount of budget (in DKK) allocated for this category]
This project addresses [insert climate impact/risk here]. It does this by [insert specific adaptation actions here]. The principal objective of the project is [insert adaptation objective of the project here], and the project would not have been funded if it were not for this objective.

	Mitigation Marker
	

	“Significant”, score of “1”
	[amount of budget (in DKK) allocated for this category]
This project addresses [insert climate impact/risk here] by [insert adaptation immediate objective of the project here]. It does this by [insert specific adaptation actions here]. 
It is not the principal purpose, as the project is also focus on another objective of [insert immediate objective here].

	“Principal”, score of “2”
	[amount of budget (in DKK) allocated for this category]
This project addresses [insert climate impact/risk here]. It does this by [insert specific adaptation actions here]. The principal objective of the project is [insert adaptation objective of the project here], and the project would not have been funded if it were not for this objective.
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